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Garage Termination Form
This form is to be completed to terminate a garage licence.
In line with the licence agreement seven days notice, to expire on a Sunday, is required to terminate. This form must be completed and received by us before a notice period can start. 
You must clear the garage of all contents and return the keys to the Civic Centre, Station Road, Addlestone by 12:00 (midday) on the day following the end of the licence otherwise we will continue to charge you rent and/or change the locks and then recharge you the cost of doing so. You must return the keys in person and you need to obtain a key receipt when you deposit the keys with us.  
1. Licensee’s details
	Title
	Mr
	
	Mrs
	
	Miss
	
	Ms
	
	Other
	

	First Name
	

	Surname
	

	Date of Birth
	dd / mm / yyyy
	
	


	If you are not the Licensee, please provide your details, including your relationship to the Licensee and the reason you are terminating the licence on behalf of the Licensee.

	Contact Name 
	

	Contact No.
	
	Relationship
	


	Reason for terminating on behalf of licensee


	


	Contact Details:
	Home
	
	Preferred?
	

	
	Work
	
	Preferred?
	

	
	Mobile
	
	Preferred?
	

	
	Email
	
	Preferred?
	

	Address of garage being returned
	

	
	

	
	

	
	

	Post Code
	
	Rent Reference
	


	Date that you want your licence to end
	


2. Forwarding details
	Forwarding address:
	

	
	

	
	

	
	

	Post Code 
	

	E-mail address
	


Declaration

	By signing this form, your acknowledge that it is your responsibility to:
1. Continue to pay your garage rent until your licence ends – any outstanding charges at the end of your contract will be pursued as a debt owing to the authority.  Any outstanding debts may have an impact on any future services you may be able to access from the housing department. Where the licensee has passed away, any debts following termination of the licence will be charged to the late licensee’s estate
2. Ensure that the garage is left secure and that all keys are returned to us 
3. Ensure that the garage is cleared of all personal items and/or rubbish, if you do not, you will be recharged our costs for any necessary cleaning or removal of items.
4. If your rent account is in credit then this will be refunded as soon as the garage has been checked that it is completely clear.



	You

	Print Name (block Capitals)
	

	Signature
	

	Date
	


Once completed, please return to 

Customer Services at Runnymede Civic Centre, Station Road, Addlestone KT15 2AH
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