APPENDIX ‘L’
POLICY GUIDANCE FOR REVENUE REDUCTIONS
° Financial consequences of withdrawal or service remodelling by others will no longer be
picked up by the Council.

. Services with modest benefit relative to cost of provision will be reduced or withdrawn.

. Specialist discretionary services capable of being reasonably provided by the private sector
will be discontinued.

° Joint working with partners to achieve service resilience or reduction in unit costs will be
vigorously pursued.

. The key targets and priorities identified in the current series of Service Plans will, wherever
possible, have priority call on resources.

o Changes in demographic and associated social needs/demands will, for the most part, be a
key issue in future service reviews and service planning.

] The very considerable IT investment (often directed by the Government's e-government
targets, rather than local service needs) to yield greater savings.

. Review back office arrangements and ensure that Members expectations are reduced.
o Maximise the return on assets, save for those occupied by voluntary and charitable groups.
° Discretionary fees and charges (including car parking charges) need to at least reflect the

cost of provision and/or comparative tariffs elsewhere.

. Reinvigorate the concept of "create/save" and provide an enterprise fund to pump prime
explicitly identified savings or opportunities for additional income.
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i)

ii)

RUNNYMEDE BOROUGH COUNCIL

POST DETAILS

Department : Technical Services

Division :Environmental Protection
Section :Heaith & Pollution Team
Grade :Scale 8

Prepared/Agreed by : Head of Environmental
Protection

ORGANISATIONAL RELATIONSHIPS

Reports to :Principal Environmental Health
Officer (Health & Pollution Team)

Deputising Responsibility : None

RESPONSIBILITIES FOR RESOURCES

APPENDIX 'N'
PTI

Post Title :Environmental Health
Technician (Air Quality)

Post No.

Working Hours :18.5

Work Base :Civic Centre

Date : November 2008:

Directly Supervises :None

Indirectly Supervises : None

The postholder will not have direct responsibility for the expenditure of money.

The post holder could be responsible for writing specifications of work and supply of
services for contractors and using these as a basis for contractors tendering for the work.
Assessment of such tenders and making recommendations regarding the placement of
orders and the payment of contractors will be required.

The postholder will be responsible for ensuring compliance with the Council’s financial
regulations with regard to the placing of orders and authorising payments to contractors.

JOB PURPOSE / OBJECTIVES

To lead on air quality in Runnymede, developing the Air Quality Action Plan and preparing
reports relating to air quality in the Borough including updating the Council’s Air Quality

Strategy.

MAIN DUTIES OF THE POST

FREQUENCY

(daily, weekly, monthly,
annually, etc)

To develop and implement Runnymede’s Air Quality Action Plan. Daily

Be responsible for air quality monitoring and assessment, including the Daily
maintenance and expansion of the nitrogen dioxide and BTEX diffusion
tube monitoring network and any additional hired or borrowed equipment,

Collection and storage of measured data and the preparing of reports Daily
relating to air quality in the Borough including updating the Council's Air

Quality Strategy.




iv) Designing and implementing quality assessment and assurance schemes Daily
in respect of monitoring programmes and associated data.

v) Writing of reports as required that include air quality reviews and Weekly
assessments, detailed assessments and progress reports as well as
updating strategies.

Vi) Scrutiny of planning applications including submitted technical reports and Weekly
making recommendations regarding air quality aspects of planning
applications.

vii) To respond to enquiries from other Council Divisions / Departments, Daily

members of the public, developers, solicitors, Environment Agency, etc.,
about air quality matters in the Borough.

vii)  Act as an adviser to other Council Divisions / Departments on air quality Weekly
matters.
iX) Prepare reports for, and attend, meetings on behalf of the Council in Monthly

respect of contaminated land, air quality or other Environmental Health
matters. Where necessary to attend Council and Cabinet meetings,
planning or other enquiries or meetings, occasionally out of normal office
hours.

X) The postholder may be required to work outside of normal office hours, in Occasionally
accordance with current Divisional procedures.

Xi) To prepare and maintain leaflets, educational material, standard letters and Monthly
procedures of work.

xii) To carry out training of other Council officers, Councillors, external bodies Occasionally
and other people as may be required.

xiiy  If required, the postholder may be required to undertake other duties dealt Occasionally
with by the Environmental Health Division commensurate with the
postholder's experience and qualifications including participating in
responding to civil emergencies.

xiv)  The above duties often require working to pre-determined deadlines. Daily

The above is a record of the main duties and responsibilities of this post at a given date. As necessary,
following consultation, duties and responsibilities may change from time to time to meet the requirements
of the service. Any such changes will be incorporated in a revised Job Description and, where
appropriate, result in a re-evaluation of the grade of the post.



